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Apply to Graduate 
 
Navigation: Student Home > Academics tile > Graduation tile 
 
On a laptop students will see a menu with 8 steps on the left side. This does not appear on a phone or 
when the laptop screen is shrunk below a certain size.  The screenshots below show the smaller version. 
The GRAD school version is very similar, but the email address is "gradschl" instead of "graduation" 
 
 
Landing Page 
If they are not eligible to apply then they see a message: 

 "You do not meet the criteria to start the graduation process." 
Most students only have one program to click on. 
  

 
 
 
Step 1 - Instructions 
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Step 2 - Diploma name 
Students will need to select the “+” icon and add a diploma name. This name is what will print on your 
diploma, please ensure correct spelling and adding suffixes or punctuations if wanted.  
Example: 

Willie W. Warhawk, SR. 
 

TIPS: If student only has a Primary and /or a Preferred name, the student must also add a "Diploma" 
name. 
 

 
 
Step 3 - Contact Details 
Student needs to review and click Confirm. Student could update the email and/or phone. 
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Step 4 - Addresses 
Student needs to click "Add Diploma Address" and enter the address where the diploma should be 
mailed. This address can be updated later via their WINS profile. 
 

 
 
 
 
Step 5 - Degree Information 
Student needs to review the information we have on file to verify it is correct. 
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Step 6 - Graduation Term 
Generally, the student can only enter the current or the next calendar year. 
If the student chooses a graduation month (May, Aug, Dec) prior to the current month and year, then the 
student gets a warning that it's invalid; but the student can accept it anyway.  
If the student chooses May or Dec, an extra prompt appears asking about Summerim or Winterim. 
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Step 7 - Ceremony Participation 
The ceremony month/year is based on the previous step. 
If the student chooses to graduate in August, they can choose the May or Dec ceremony. 
Rock students getting their AAS can only choose a May ceremony. 
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Step 8 - Confirmation 
Allows the student to see a summary of the information. 
Clicking "Submit" sends an email to the student and to graduation@uww.edu or gradschl@uww.edu 
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