
   

            

     

    

  

    

   
       

    
  

   
    

    
    

    

 

    

             

   

     

  

 

 

    

 

 

        

   

      

           

   

    

     

       

       

COMDIS Department Meeting Minutes 

For most efficiency, items highlighted in blue should be reviewed before the meeting 

Date:8/31/2022 

Time: 9:00 9:30-3:06 

Location: RS 2007B Winther 1013 (due to scheduling conflict) 

Attendees: Busch, Swanson, Aranda, Hammer, Gilbertson, Feggestad 

Introductions 

● Updates from summer 
● Operation style, values, and communication 

○ COMDIS Department Operational Guidelines 
■ information to share with Department Chair via email 

● Travel, leave, or sick time 
● Requests for resources/purchases 
● Items for meeting agenda 
● Funding Information (even before submission) 
● Plans/goals for future projects/clinics/camps/prof. development/etc 

○ Gilbertson Values and Operation Style 
○ Aranda Communication and Operation Style 

Approve Minutes 

● Minutes 5_16_2022 (moved and approved, 6-aye) 
● Public posting of dept approved agendas and minutes: Faculty and Staff Resources | College of 

Education and Professional Studies 

Approve Graduate Faculty Exceptions (moved and approved, 4-aye) 
● Beth Miller Swanson 
● Kaia Feggestad 

Information Items 

● Campus Welcome Back Week Schedule 
● Registrar Calendars 
● Dept. Calendar 

○ Fall 2022 Orientation Week Aug 22 - Sep 2 
○ Fall 22 Course Schedule 
○ Audio lab equipment calibration TBD in Oct 

■ Attempt to schedule for Tuesday or Wednesday to avoid conflicts with Friday 
hearing screenings in October 

○ COMDIS 485B Capstone Seminar Interview 
■ March 1st & March 8th 4:00-5:30 

○ Portfolio Day: final exam day for COMDIS 780 
○ Grad application opened July 15th- closes Feb 1st 

https://docs.google.com/document/d/1WEfCeJxIrotoElzqTaUEaQ_kzsX3_IJQYGPIyvEixf8/edit?usp=sharing
https://docs.google.com/document/d/1OGPI9VqRWDK8waIYn48l2zZdZMoqmAR2TMsF03M5c30/edit?usp=sharing
https://docs.google.com/document/d/1yeGKmtwMemtLfYclNvVDKaG2fcfshHX1/edit?usp=sharing&ouid=103798701229530236696&rtpof=true&sd=true
https://docs.google.com/document/d/1hFi0mpof3rtD68a2rMp1E_vzKPrCh4kSHtgr_Q1gJnY/edit?usp=sharing
https://www.uww.edu/coeps/facstaff-resources#departmentagendasminutes#communication-sciences-_-disorders
https://www.uww.edu/coeps/facstaff-resources#departmentagendasminutes#communication-sciences-_-disorders
https://events.uww.edu/all/groups/Welcome%20Week
https://www.uww.edu/registrar/calendars
https://docs.google.com/spreadsheets/d/1KZ0xREOZabsHp3dC9ERseroX50jDBUiR/edit?usp=sharing&ouid=103798701229530236696&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/11ghVkEore5RDiN-k2avW82J8gm3qh5Osxf_O7OOM7HI/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1z8dR6qf7ezddcRTSZsXJpYVLkXxEHJfi/edit?usp=sharing&ouid=104454695777031415447&rtpof=true&sd=true


  

 

       

     

  

     

   

   

   

  

    

             

      

             

    

         

   

   

  

   

   

 

          

         

 

  

    

   

 

     

         

     

         

 

    

         

              

              

    

       

   

     

       

● Promotion & Tenure 
○ Personnel Rules 
○ COMDIS Department Promotion & Tenure Standards (Approved 2015) 
○ 2022-2023 Review, Reappointment and Tenure Timeline.pdf 

● First Year faculty 
○ Document of intent due Sept 16 

■ Document of Intent Blank.docx 
■ SAMPLE Document of Intent.docx 

○ Book due Jan 13 
■ Faculty PURPLE BOOK 

○ Consultations completed by Feb 17 
○ Schedule consultation meeting times ASAP so notices can go out 20 days before meeting 
○ Schedule peer review of teaching for fall 

■ Need one peer review in fall and one in spring for the first year 
■ COMDIS Peer Review Form Blank.docx 

● Post Tenure Review- every 5 years after being awarded tenure 
○ Post Tenure Review Webpage 
○ Post Tenure Review Policy 

● Staff Performance Reviews 
○ Academic Staff Assembly Rules 
○ Academic Staff Purple Book 
○ Academic Staff 

■ Review in 1st two years of appointment- Completed by March 1 
■ Review after 2 years in position- completed by Dec 1st 

○ University Staff 
■ University Staff Council 
■ Blank Univ Staff Review form.docx 
■ Review completed by March 

○ Student Employees 
■ COMDIS GA Performance Eval Form (1).docx 
■ Review completed by supervising faculty member in Dec or Mar 
■ Send completed review to Dept Chair 
■ Make sure to talk with GA’s about confidentiality and FERPA 

● https://www.uww.edu/registrar/ferpa 
● Dept meetings: 

○ COMDIS Department Meeting Materials 2022-2023 
○ Agenda link sent out via email on Monday B4 meeting 
○ Let dept chair know if like to add anything to agenda by Friday B4 meeting 
○ Attend with device that can connect to wifi in order to open links and documents 
○ Meeting requests on outlook calendar 

■ Hold Wednesday 1:00-3:30 every week to work on department projects or 
meetings with department members 

■ Mid Semester meeting: Wed 1/18/2023 9:00-3:00 
■ End of Semester meeting: Wed 5/17/2023 9:00-3:00 

https://www.uww.edu/faculty-and-staff/personnel-rules
https://www.uww.edu/Documents/colleges/coeps/secondary%20navigation/facstaff%20resources/ComDisSci%20TP%20doc%20April%2029%202015%20-%20Approved.pdf
https://drive.google.com/file/d/1YDwH89JNG9SbXys10wddiGiH1MHT7mPz/view?usp=sharing
https://docs.google.com/document/d/1VoadglQL5UEfPnP_MIylF-UUeTIWdLdE/edit?usp=sharing&ouid=104454695777031415447&rtpof=true&sd=true
https://docs.google.com/document/d/1ByCMJy0dQRDOlkIQpgooahWiGk3PqiSZ/edit?usp=sharing&ouid=104454695777031415447&rtpof=true&sd=true
https://www.uww.edu/acadaff/resources/purplebook
https://docs.google.com/document/d/1L5qWE40vzYJ5psUrL1KYjb31TYkdhBl2/edit?usp=sharing&ouid=104454695777031415447&rtpof=true&sd=true
https://www.uww.edu/facsenate/current-policies/post-tenure-review
https://www.uww.edu/documents/facsenate/governing%20docs/FINAL%20Post-Tenure%20Review%20Policy_04072017%5B1%5D.pdf
https://www.uww.edu/Documents/uww/ASRules.pdf
https://www.uww.edu/asa/purple-book
https://www.uww.edu/usc
https://docs.google.com/document/d/1n-ni7NvbkfqHSVEoK5vbeflUE8mf-UxK/edit?usp=sharing&ouid=104454695777031415447&rtpof=true&sd=true
https://docs.google.com/document/d/1KsS_-l1U1lJ73qkkTJn0fqetDEYd6Q7w/edit?usp=sharing&ouid=104454695777031415447&rtpof=true&sd=true
https://www.uww.edu/registrar/ferpa
https://drive.google.com/drive/folders/1DzusGu96L9TvfFVtOhXkzDfzAZpfcjC5?usp=sharing


              

             

             

     

              

            

          

  

          

   

          

         

     

      

 

      

  

       

  

            

 

   

   

  

   

   

        

     

  

       
  

   

    

      

       

    

       

 

● Reminders: 
○ Provide set office hours for fall semester to Pedro by Sept 13 (can be virtual) 

■ Full time faculty and instructional staff (with full teaching loads) plan for 5 hours 
of office hours per week, let dept chair know if you have different plan/rationale 

○ Contact hours (direct and indirect) refresher 
■ For courses: required to meet 50 minutes per credit hour per week for 16 weeks. 
■ In a normal academic term (16 weeks), students should plan to schedule two 

hours per week for each credit per course for learning activities. 
○ Mandatory Syllabus Language Information 
○ Post syllabi digitally and provide copy to Pedro by Sept 13th 

■ INSTRUCTIONS FOR POSTING SYLLABI 
■ All course syllabi should be ready by the first class meeting 

○ Schedule check in/FYI meeting with department chair for fall semester 

Updates 

● CAA Visit (Oct 13 & 14) 
○ Working Draft of Site Visit Agenda Update.docx 
○ CAA 2022 

● Audit and Review (Due Oct 1, 2022) 
● Online Post Bac 

○ Proposal for tuition exception to System in Nov 
○ Financial aid qualification 

■ Program change form to add COMDIS 270 as an option for SLPA certification 
● Policy/Practice Highlights 

○ Workload Assignments for COMDIS.docx 
○ Professional Development for 2022-2023: 

https://announcements.uww.edu/Announcement/Details/17759 
■ $1,000 for faculty 
■ $500 for academic staff 
■ $250 for university staff 
■ Anticipate $500 COEPS funded license CE for clinic supervisors 

● Policies 
○ https://announcements.uww.edu/Announcement/Details/17794 

■ Employee Tuition Reimbursement Policy approved 7.6.2022.docx 
■ Tuition Reimbursement Form 

○ CARE Team Resources for Helping Students in Distress.pdf 
○ Employee Assistance Program 

■ Perseverance and Grit Tips.pdf 
○ Children in the Workplace Policy 
○ UWW Equivalent Qualifications for University Supervisors (1).docx 
○ Direct all accommodations requests to the appropriate office 

■ Center for Students with Disabilities 
■ UW-Whitewater Sexual Violence, Sexual Harassment and Intimate Partner 

Violence Policy 

https://www.uww.edu/facsenate/constitution-and-policies/syllabi-mandatory-info
https://www.uww.edu/acadaff/syllabi_instructions
https://docs.google.com/document/d/1ZEcA-H6A782dy0oJMH_GOKesz6eau7Fo/edit?usp=sharing&ouid=104454695777031415447&rtpof=true&sd=true
https://drive.google.com/drive/folders/1XXEaG6ZdZSIPBhAMyubJDUanjt4VSpDr?usp=sharing
https://docs.google.com/document/d/1v2_SqvXU8AAx_4Gex9xy8JE6Ddkc8Afk/edit?usp=sharing&ouid=104454695777031415447&rtpof=true&sd=true
https://announcements.uww.edu/Announcement/Details/17759
https://www.uww.edu/policies#AdditionalPolicies
https://announcements.uww.edu/Announcement/Details/17794
https://docs.google.com/document/d/19u51zPVbng3gHoJb0E7j_1ubbNOJpz75/edit?usp=sharing&ouid=104454695777031415447&rtpof=true&sd=true
https://uwwhitewater.co1.qualtrics.com/jfe/form/SV_cAcjoddQf2CY4S2
https://drive.google.com/file/d/13smB-RCwDvhDDz4vFvhEXH2a7y6OE12q/view?usp=sharing
https://www.uww.edu/adminaffairs/hr/eap
https://drive.google.com/file/d/1VS7YhviEZoOSMwDTGoxvxiZLSuOlatU6/view?usp=sharing
https://www.uww.edu/policies/children-in-the-workplace
https://drive.google.com/file/d/14VD4ODzJNaxc-tGigvDwzEUgLpFVKXQk/view?usp=sharing
https://www.uww.edu/csd
https://www.uww.edu/system-harassment
https://www.uww.edu/system-harassment


  

 

    

     

  

     

    
  

     

      

    

  

 

  

 

  

 

  

  

  

     

  

 

  

  

 

      

      

  

  

         

 

  

          

   

         

             

           

● Title IX Coordinator: titleix@uww.edu 
■ Religious Accommodations 

● Associate Vice Chancellor Kristin Plessel: plesselk@uww.edu 
○ Portfolio Documents for 2024 Cohort: Portfolio Docs 
○ Materials Room Inventory 

■ Link located on CANVAS Grad Sites 
○ UW-Whitewater Graduate Program Google Folder 

■ UW-Whitewater Graduate Program 
○ Printing, paper use, and supply budget 
○ UWW-CCD COVID-19 Protocol for 2022-2023 academic year: 

■ 
○ Department Approved Surveys/Evaluations 

■ Course Evaluations 
● Standard Course Questions 
● Practicum Questions 
● Placement Coordinator Questions 

■ Advising Surveys 
● Undergraduate Advising Survey 
● Graduate Advising Survey 

■ CALIPSO 
● CALIPSO Supervisor Feedback 
● Student Evaluation of Clinical Placement Form 

COMDIS COVID Response Plan 2022-2023.pdf 

■ Feedback from Supervisor 
■ Exit Survey 

● Undergraduate Exit Survey 
● Graduate Exit Survey 

■ Chair Feedback 
● Chair Feedback from Dept. Members Year 1,2 
● Chair Feedback from Dept. Members Year 3 

■ Client Satisfaction Survey 

Discussion 

● Spring 2023 Schedule 
○ Follow-up with Lynn on spring course decisions by Thursday 9/8 
○ 2022-2023 Courses 
○ Standard Start Times 

● Fluency Simulation for 2nd Year Grad Students- will be included in COMDIS 585 
● Winterim and Summer Courses 

● Winterm-none 
● Summer 

○ Beth: COMDIS 781 Pediatric placement practicum, 1st 9 wk session, 3 credits 
○ Busch: COMDIS 270 Intro to COMDIS, online, 1 section, 2nd 3 week session, 3 

credits 
○ Others?-none 
○ FYI: SPECED 686/752 Academic Intervention I,online, 1st 6 wk session, 3 credits 

https://drive.google.com/file/d/1S9y70tvPqgr51wi5ImgQLoz69kQgJnr_/view?usp=sharing
mailto:plesselk@uww.edu
https://drive.google.com/drive/folders/1LjsBZbvvMABd_T6nT5E_uawUO6JbVooK?usp=sharing
https://docs.google.com/spreadsheets/d/1q6B4-CTmgpSreJ1tlOnTPD3oncQye_odUB3J2OOr4_A/edit?usp=sharing
https://drive.google.com/drive/folders/1-mBx7JHeXLVrSsewgSwO14yEM0iDwOYb?usp=sharing
https://drive.google.com/drive/folders/1esVvPyVWkGZuwr4DlGVIetY60hCTRM7v?usp=sharing
https://drive.google.com/file/d/1bbJ1BFCAvbRwgGhOu4WiuKv72VP4zo8i/view?usp=sharing
https://drive.google.com/file/d/1BTVokk16rCOrkvJ3vnuaXAOuglqTK1lF/view?usp=sharing
https://drive.google.com/file/d/1v_5ZO6elueTpKDDQNHxPCnw7cYrgNW2y/view?usp=sharing
https://drive.google.com/file/d/1kw79WTFgxBw5TgI6O1qe_kMzycXLbqza/view?usp=sharing
https://drive.google.com/file/d/1a__02n9Z8_skDJYwczZZDv6StSmN9C3k/view?usp=sharing
https://drive.google.com/file/d/12EC0TCgjFokHeQ0S70qNIpEwCVeMA6U7/view?usp=sharing
https://drive.google.com/file/d/1zSc9sIdWkcUcGzxcP1FKCuNTTNUrmiN1/view?usp=sharing
https://drive.google.com/file/d/1BEFeehvXgKRWfP_PTUVkf9a-kNmsAXH9/view?usp=sharing
https://drive.google.com/file/d/1JJedmfSp0Edy8m8SfY8-e-zu1nohkffW/view?usp=sharing
https://drive.google.com/file/d/16UvWDq-O_bHBZM3ArPGQ3_I0mkSFl4Pj/view?usp=sharing
https://drive.google.com/file/d/1WhbfCNf1TRDH8wbHVrnXyfHggE-LRkv_/view?usp=sharing
https://drive.google.com/file/d/1alzIjZofuOztd4OnY72SgvMnrpDf6dZS/view?usp=sharing
https://drive.google.com/file/d/1u-rV3rRRQ2jbkyGWKNv57Uzs0JH86VJk/view?usp=sharing
https://docs.google.com/spreadsheets/d/1QzAuqNQjiU2sZSnEg3HQoA-svgZ6xzwR/edit?usp=sharing&ouid=103798701229530236696&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1kQI7-W9QRIBayBBqHDrk2BY3rICCX3zeglhpBKaFp7c/edit?usp=sharing
https://drive.google.com/file/d/1BbJM1kcYtiMAcXe6L-gd8FctHRz_aqOn/view?usp=sharing
mailto:titleix@uww.edu


  

    

    

    

    

     

  

    

    

    

    

  

         

    

    

     

    

          

     

     

    

   

    

   

 

          

      

      

   

    

     

               

 

   

  

 

  

● Advising Dates: Graduate 
○ Fall 

■ 2nd year- Monday 10/24 5:30-6:30 
■ 1st year- Tuesday 10/25 6:15-7:15 

○ Spring 
■ 2nd year- Monday 3/13 5:30-6:30 
■ 1st year- Tuesday 4/4 6:15-7:15 

● Advising Dates: Undergraduate-Pedro set-up the webex meetings 
○ Proposed fall dates 

■ Wednesday October 19, 1:00-2:00 (hybrid) 
■ Thursday October 20 2:30-3:30 (hybrid) 
■ Monday October 24 3:00-4:00 (hybrid) 
■ Wednesday October 26 3:00-4:00 (hybrid) 

○ Proposed spring dates 
■ Wednesday March 15 4:00-5:00 (hybrid)-Hammer may not be able to attend 
■ Wednesday March 22 2:00-3:00 (hybrid) 
■ Monday April 3 3:00-4:00 (hybrid) 

Assessment 

● Undergraduate 
○ Undergraduate Research in COMDIS since 2013 
○ Undergrad Assessment Plan for COMDIS 
○ Key assignment data for undergraduate courses (426, 481, 385, 484, 485B): 2021-2022 

○ Undergrad Graduates and Post Grad Plans 
○ COMDIS 485B 2021,2022 Capstone Interview Assessment 
○ Undergrad Advising Survey Results (4.6 satisfaction rating) 
○ Exit Survey (4.58 satisfaction rating) 

● Graduate 
○ Graduate Assessment Plan for COMDIS 
○ Grad Cohort Workplace Data.xlsx 
○ Portfolio 2022 
○ 2017 - 2022 Overall feedback on Portfolio Presentations and Suggested Changes 
○ Spring 2022 Graduate Advising Survey Results (4.48 satisfaction rating) 
○ Summer 2022 Graduate Advising Survey Results (4.58 satisfaction rating) 
○ Supervisor Feedback Summer 2022 
○ Exit Survey (3.86 satisfaction rating) 
○ Minutes 2022 COMDIS Advisory Board Meeting 

Plan and Goals - will revisit at next meeting, review assessment data individually to inform goals prior to 
next meeting 

● Department Strategic Plan- 2019-2025 
● Annual Dept Goal Brainstorm 

Committee Assignments 

● COMMITTEE MEMBERS 2021-2022.docx 

https://docs.google.com/spreadsheets/d/1mT0CF1E4QkTK0yNFrcl1L4u3sNgqEBGNH_0xHj4upuQ/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1B2x9PUZL5Z-4woQJihiPgsPbTR7iKCKrX2y0xHUuW4g/edit?usp=sharing
https://drive.google.com/drive/folders/1G3iMmLQpqTqxANBq9Wbspvi9HlknMDAJ?usp=sharing
https://docs.google.com/spreadsheets/d/1Q8t2J5sZM1LntGdh52eucu3oeDK_jj7jncQC4mHIpJU/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1Lps4ijNphRH5E_TuhcaWns63oEyeMu2YNryXLvF9tNA/edit?usp=sharing
https://drive.google.com/file/d/1TIWsP8mW1rHYhD304Qu2Du_huKgQY3cK/view?usp=sharing
https://drive.google.com/file/d/1GAFRSx_0gjwNIJLiEMxfK6mCrrNi07Hb/view?usp=sharing
https://docs.google.com/spreadsheets/d/18J6keoeXObJ_MqAKzRn0MNzkuXOBM0-mYDLk0Ba5Gg0/edit?usp=sharing
https://drive.google.com/file/d/1BFk1ob1gH-lhRtQN4WBhACZ9F81lz5-m/view?usp=sharing
https://drive.google.com/drive/folders/1GUyzybq53Dedg3GGuNlFYw69oWsbi2Ze?usp=sharing
https://docs.google.com/document/d/1YZk9vhi6KyfSmFnzWKpz7fbCchsSckExObK158AIWlQ/edit?usp=sharing
https://drive.google.com/file/d/126zzGm0aJW79lMSJRSYmTcuba6w1t7U0/view?usp=sharing
https://drive.google.com/file/d/1_i-4kdieDoo-yeQACHXbUpJ-9gesQEKY/view?usp=sharing
https://drive.google.com/file/d/1cS4h7E3CoKzQGMEYPznb9BazYZojfqD1/view?usp=sharing
https://docs.google.com/document/d/1o9XPDlnB0X8GMYMJ5I59plaBk38gocQHT9KZlNqYpXE/edit?usp=sharing
https://www.uww.edu/documents/colleges/coeps/comdis/Revised%20ComDis%20Strategic%20Plan%202019-2025.pdf
https://docs.google.com/document/d/16lktKs8w13I2i_kJWH7wCeQXf7y2nKfY-6SiHVn45Yc/edit?usp=sharing
https://docs.google.com/document/d/1CF-La9JtO9-p2FNAa_Yop4d9BxD_XezV/edit?usp=sharing&ouid=104454695777031415447&rtpof=true&sd=true


        

  

  

         

 

         

  

  

    

● Need 
○ Library Rep (not identified yet, Gilbertson will serve at this time) 
○ COEPS Tech Committee-Hammer 
○ COEPS Award Committee-Busch 
○ NSSLHA Fac/Staff leader (not identified yet, Gilbertson will serve at this time) 

Student Issues 

● Support for updated degree completion plan (moved and approved, 6-aye) 

Other Items: (Not discussed) 

● Curriculum 
● Debrief Orientation Week 
● SLPA 
● Course schedule/ 8 weeks classes? 


